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I-MANAGE Standard Budget System Requirements Baseline
	No.
	Requirement Description
	Business Function(s) and Sub-function(s)
	Category
	Remarks

	1. 
	The system shall maintain a detailed audit tracking log of the date, time and user for updates to data elements to ensure changes are the most recent in the system.
	Planning

Formulation

Distribution

Execution

All sub-functions 
	Security/ application administrative capability
	The business requirement represented here is the ability to maintain version control and to identify who changed what data and when during the various stages of the budget cycle and to ensure that a history of changes is available 

	2. 
	The system shall provide an application administrative capability to govern System Access, Lockouts, Restoration of Access, and Revocation of Access.
	Planning

Formulation

Distribution

Execution

All sub-functions 
	Security/ application administrative capability
	Examples:

· Input/upload of budget formulation data and information at various stages of the cycle.

· Budget Operations Division users capability to specify which appropriation or Division codes are to be included / excluded from the production of AFPs, allotments, and transfers, typically due to problems with release of funding.    

· Lockout program office users after receipt of signed/approved input worksheet

· Lockout or unlock of Program Office users by Division Code

· Set Base Table (BT) for External Review.  This lets the user control access to BT data and set report parameters used in Query Base Table programs

	3. 
	The system shall provide the capability to establish and dynamically control and / or restrict user access to specified data at different times by budget version while still allowing read access.
	Planning

Formulation

Distribution

Execution

All sub-functions
	Security/ application administrative capability
	The system should allow various levels of users access to predetermined data sets

	4. 
	The system shall align with the CIO’s cyber-security policies, procedures and standards.
	Planning

Formulation

Distribution

Execution

All sub-functions
	Security/ application administrative capability
	

	5. 
	The system shall support the Department’s standards for user identification, role based security, and single sign-on capability.
	Planning

Formulation

Distribution

Execution

All sub-functions
	Security/ application administrative capability
	

	6. 
	The system shall comply with the Department of Energy password policy (DOE G 205.3-1, Password Guidance and DOE N 205.3, Password Generation, Protection, and Use).
	Planning

Formulation

Distribution

Execution

All sub-functions
	Security/ application administrative capability
	

	7. 
	The system shall log all successful and unsuccessful attempts to access the system.
	Planning

Formulation

Distribution

Execution

All sub-functions
	Security/ application administrative capability
	We would probably set up a limit to system to lock up the user out after 3 unsuccessful login attempts.

	8. 
	The systems shall be Web-based.  All pertinent functionality should be available -only to authorized users through a secured user interface.  
	Planning

Formulation

Distribution

Execution

All sub-functions
	Infrastructure/

User Interface
	

	9. 
	The system shall support industry standards for data exchange and portability -- - (XML, for example).
	Planning

Formulation

Distribution

Execution

All sub-functions
	Infrastructure/

User Interface
	Timeout and warning period should be flexible up to a system-defined maximum.  

	10. 
	The system shall be fully functional on an internet browser consistent with current desktop standards required by the STARS Project.


	Planning

Formulation

Distribution

Execution

All sub-functions
	Infrastructure/

User Interface 
	

	11. 
	The system shall “time out” a user who has not accessed the system for a specified period of time.  The system should warn the user that he/she is about to be “timed out”.
	Planning

Formulation

Distribution

Execution

All sub-functions
	Infrastructure/

User Interface
	The system shall provide instructions for re-entering the system.



	12. 
	The system shall support multiple concurrent users without diminished system performance.
	Planning

Formulation

Distribution

Execution

All sub-functions
	Infrastructure/

User Interface
	Estimates indicate the system shall support up to 1,500 unique user IDs and up to 300 or more concurrent users. At the present time, it is not possible to accurately estimate the number of users who would require concurrent access, but we will seek a licensing agreement that provides a sufficient buffer, and allows additional user licenses to be added without extensive cost or effort. 

	13. 
	The system shall be available from 6 AM to 3AM EST.  
	Planning

Formulation

Distribution

Execution

All sub-functions
	Infrastructure
	Actual availability may vary based on hardware and software capabilities.

	14. 
	The system shall provide the capability for nightly automatic system backup using standard backup procedures.  The system administrator should be able to restore data from backup files within one hour of notification that such restoration is required.
	Planning

Formulation

Distribution

Execution

All sub-functions
	Infrastructure/

Process
	If at all possible back-ups should be localized so that you do not have to back up the whole system.


	15. 
	The system shall support automated backup and recovery, and disaster recovery capabilities.
	Planning

Formulation

Distribution

Execution

All sub-functions
	Infrastructure/ Process
	

	16. 
	The system shall include clear and concise menus with well-defined field names. 
	Planning

Formulation

Distribution

Execution

All sub-functions
	User Interface
	

	17. 
	The system shall provide for user-defined and maintained menus.
	Planning

Formulation

Distribution

Execution

All sub-functions
	User Interface
	

	18. 
	The system shall allow authorized users to customize standard error messages issued from the system
	Planning

Formulation

Distribution

Execution

All sub-functions
	User Interface
	

	19. 
	The system shall provide alerts within each budget cycle stage where budget estimates exceed budgetary targets at the corresponding level.
	Planning

Planning

Formulation



All sub-functions
	User Interface
	Authorized users should be able to customize which targets are alerted and set alerts at or below the corresponding control level.  

	20. 
	The system shall provide navigation that follows generally accepted Internet protocols, i.e. user easily moves through screens without confusion.  Rules of navigation are consistent from screen to screen.
	Planning

Formulation

Distribution

Execution

All sub-functions
	User Interface
	 The selected solution will be 508 compliant.  



	21. 
	The system shall provide locked table headers for all data entry tables so that users can still see the headers when scrolling down rows and across columns.
	Planning

Formulation

Distribution

Execution

All sub-functions
	User Interface
	The extent to which this specific functionality will be available would be determined during evaluation of Commercial Off-The-Shelf/Government Off-The-Shelf (COTS/GOTS) solutions.  



	22. 
	The system shall provide access to electronically linked budget guidance and narrative (DOE Budget Manuals and Directives, budget call, strategic plans and guidance etc.) without exiting the budget development program or module.  
	Planning

Formulation



All sub-functions
	User Interface
	Capability for indexed guidance, i.e. within each budget development module, link current function to applicable sections of budget guidance, budget calls, strategic plans, etc.

The links need to be tightly managed to ensure correct versions are linked.  


	23. 
	The system shall provide electronic workflow management (including tracking changes, routing, approvals, status inquiries, etc.) and electronic document management (including versioning, check-in/check-out, etc.) with audit trails for budget-related electronic documents.  
	Planning

Formulation

Distribution

Execution

All sub-functions
	Infrastructure/

User Interface
	System should be generally responsible for paragraph formatting, but users still need to be able to add character formatting, such as bold, italic, and sub and superscripts within a paragraph.

Users should also be able to specify some paragraph formatting, such as bulleted or numbered lists.


	24. 
	The system shall provide for electronic signature for all budget submissions or transmittals.
	Planning

Planning

Formulation

Distribution

Execution

All sub-functions
	Infrastructure/

User Interface
	The extent to which the Department will require a single capability is TBD.  It is more likely that electronic signature solutions would have to meet some minimum standard regarding authentication/non-repudiation.  



	25. 
	The system shall enable retrieval and roll-forward of historical data from period to period with input worksheets available as standard tools.  

	Planning

Formulation

Distribution

Execution

Field, CRB, OMB, and Congressional 

Budgets

Base Table Processing

AFP and

Advice of Allotment production

	User Interface/ Process
	This requirement addresses the need/ability to roll historical data forward for 

· Field, CRB, OMB, and Congressional Budgets

· Advice of Allotment

· Advice of Transfer

· Approved Funding Program

· Congressional and Internal Base Tables

Historical data crosswalks will be maintained.



	26. 
	The system shall allow authorized users to easily maintain codes (insert, update, and delete new values) for user defined fields within the application.  
	Planning

Formulation
Distribution
	Process/

User Interface
	For example, Budget and Reporting Codes (B&Rs) or the reasonable equivalent coding scheme in the new system.

	27. 
	The system shall provide the capability for authorized system users to restrict access to budgetary data until an internal approval process is properly completed.    
	Planning

Formulation



	Application administrative capability/

User Interface
	Allow program offices to work “offline”, i.e., input is “official” submission only when program office determines internal approval process has been completed.  

	28. 
	The system shall permit the development of budgets from bottom-up or top-down.
	Planning

Formulation


	Process
	This requirement reflects the situation as it exists today—both types of formulation are in use among the DOE programs.  This requirement simply means that Organizations can continue to budget either way.  
         



	29. 
	The system shall provide the capability to accommodate a user-defined, multi-level, multi-dimensional hierarchical Budget Structure.  
	Planning

Formulation

Distribution

Execution
	Process
	SBS needs to have an interface to STARS and the structure must be capable of linking to the accounting flex fields.  

	30. 
	The system shall allow authorized users to define relationships between budgetary structures, accounting structures, and organizational structures.
	Planning

Formulation

Distribution

Execution
	Process/

User Interface
	The intent is to achieve consistency in budget and accounting classifications and synchronization between those classifications and the organizational structure.  

	31. 
	The system shall enforce the integrity of relationships between budgetary structures, accounting structures, and organizational structures.
	Planning

Formulation

Distribution

Execution
	Process
	Consistency will include maintaining data relationships between budget formulation account code classifications.

	32. 
	The system shall provide rollover capability to establish new budgetary data sets at the beginning of each budget cycle, based on prior year budgetary data.
	Planning

Formulation



	Process/

User Interface
	As an added feature, the system should provide the capability to initialize new fields with values or the results of a formula, if desired. 


	33. 
	The system shall be able to generate budget distribution records (approved funding / operating plans) from budget formulation records.
	Formulation

Distribution
Execution
	Process
	The common coding structure should flow from budgetary planning through formulation, distribution, and execution.  For example, the Program segment (B&R) in the STARS accounting flex-field should be used in both the budget and accounting systems.  

	34. 
	The system shall provide automated integration of current and future financial/operating plans for budget distribution directly into the core financial system.
	Distribution

Execution
	Integration
	This should be restricted to open periods in the core financial system since journal entries are generated during this process.

	35. 
	The system shall provide the capability for authorized users or managers to develop budgets (direct and indirect funded) on-line including multiple out-year funding requirements by HQ Program by site.
	Planning

Formulation
	Process/

User Interface
	User requested capability to extend out years to a minimum of ten.

	36. 
	The system shall provide the capability to develop budgets on-line at the summary level and at a lower level of detail, including multiple out year funding requirements or projections.  
	Planning

Formulation
	Process/

User Interface/

Infrastructure


	User requested capability to extend out years to a minimum of ten.

	37. 
	The system shall allow authorized end-users to import and / or maintain multiple inflation conversion tables linked to user specified levels of the budget structure.
	Planning

Formulation
	Process/

User Interface/

Integration
	

	38. 
	The system shall provide the capability to distinguish prior year, current year, and future years’ data as separate entities, as well as the capability to sum data fields across fiscal years for various calculation purposes.
	Formulation
	Process
	

	39. 
	The system shall support, track and report multiple, concurrent budget cycles with corresponding account structure and budget data. 
	Planning

Formulation
	Process
	This would allow different versions of budget data such as the corporate review budget (CRB), OMB submission, OMB pass-backs, and various Congressional Marks.  The system should be able to separately track House and Senate Marks at various levels of the account structure and track Congressional decisions or versions as separate entities within the same budget cycle.

	40. 
	The system shall provide authorized users the capability to establish and modify budgetary estimates within established limitations.
	Planning

Formulation
	Process
	

	41. 
	The system shall provide the capability to maintain estimates that exceed targets and specified constraints as separate entities from the main budget field.
	Planning

Formulation
	Process
	These are referred to as “over target” budget estimates.

	42. 
	The system shall provide the ability to handle comparability adjustments and preserve historical data and account structure.
	Planning

Formulation
	Process
	The historical records and structure will be maintained as a separate entity from the new, comparability-adjusted structure and data. 

Need to be able to have several comparability scenarios. For instance, need to be able to show FY 2003 appropriation comparable to the FY 2004 request structure, the FY 2005 request structure, and possibly even the FY 2004 House and Senate mark structures. Generally, comps are made to match the most recent structure, but not always. For instance, may need to show the FY 2004 House and Senate Marks comparable to the FY 2004 Request structure.



	43. 
	The system shall provide the capability to distinguish prior year, current year, and future years’ data as separate entities but as part of the same budget cycle.
	Planning

Formulation
	Process
	

	44. 
	The system shall provide the capability to perform on-line queries of budgetary data based on user defined search criteria.  
	Planning

Formulation

Distribution

Execution
	Process
	Capabilities should include simple language based queries and more powerful ANSI standard SQL query capability, and query by example capability.



	45. 
	The system shall provide the ability to perform projections of commitments, obligations, costs, outlays, etc. at any level of the budget structure based on prior period data, and apply these factors to future periods.  
	Planning

Formulation 

Analysis
	Process
	System should allow several statistically valid options for projecting these items. For instance, outlays could be projected based on a time-series calculation of previous outlays by month. Or it could be calculated based on annual budget authority amounts.



	46. 
	The system shall provide the capability to adjust projection rates (e.g., 90%, 100%, or 110%).   
	Planning

Formulation 

Analysis
	Process
	System should allow the ability to specify multiple rates, depending on location in budget structure, Example a separate rate for construction or different rates for Programs A and Program etc

	47. 
	The system shall provide the ability to project the impact of budgetary “over target” estimates or budgetary “decrements” by applying over-target or under-target factors to specified budget values.  
	Planning

Formulation 

Analysis
	
	

	48. 
	The system shall provide the ability to selectively identify over-target or under-target values and generate a separate version of an existing budget if approved.
	Planning

Formulation

Analysis
	
	

	49. 
	Deleted –Combined with #58 
	



	
	


	50. 
	The system shall provide the capability for users to selectively exclude selected budget line items, activities, or account codes from the projection.
	Planning

Formulation

Analysis
	Process
	

	51. 
	The system shall provide for expanded analysis during budget development, including the ability to perform “what if” scenarios.
	Planning

Formulation 

Analysis
	Process
	For example allow users to automatically sum data across fields, apply percentages, establish ranges, calculate averages, etc.  

	52. 
	The system shall provide the ability to sort data by different “control levels” in the budgetary / account structure.
	Planning

Formulation

Distribution

Execution 

Analysis
	Process
	For example, at the appropriation, organization, and congressional control levels.

	53. 
	The system shall provide flexibility to add, delete, or modify the budget structure within any budget cycle and alteration of performance measure information (e.g. in the case of CR period).
	Planning

Formulation 

Distribution

Execution

Budget Structure
	Process
	The original version should be separately maintained, identifiable, and recoverable.

	54. 
	The system shall allow authorized users to build and maintain validation tables for any budget line item or data element in the budget structure.
	Planning

Formulation 

Budget Structure
	Process
	Validation tables here relate to business rules that control the format, content, range, and type of data entered into a field.  They should be recorded and maintained within the system, with access and update rights provided to authorized users.



	55. 
	The system shall provide a single point of entry for data into system as required by a relational database structure.  
	Planning

Formulation 

Distribution

Execution

Data Entry
	User Interface/

Process
	For example, program offices should enter data once, and then depending on data access controls, make that data available to authorized users.  

	56. 
	The system shall support the development or import of pre-designed templates for all appropriation formats.


	Planning

Formulation

Data Entry
	User Interface/

Process
	Essentially, the requirement is that data entry should be “format-agnostic”, i.e. the system should provide simple text entry and generate properly formatted output to the extent practical.
System should be generally responsible for paragraph formatting, but users still need to be able to add character formatting, such as bold, italic, and sub and superscripts within a paragraph.

Users should also be able to specify some paragraph formatting, such as bulleted or numbered lists.



	57. 
	The system shall provide capability for authorized users to adjust data at summary levels (amounts, workforce, etc.) without affecting the data field values at the lower levels of the budget structure.
	Planning

Formulation

Data Entry
	Process
	Based on discussions with program offices, this appears to relate to the ability to enter the total as a new target, allowing a temporary disconnect until the program or field can spread the new target over the detail data.  The new summary totals must be maintained in separate fields.

System should automatically generate an undistributed entry in this case until such time as lower levels are changed sufficient to eliminate the undistributed. This feature is inherent in the concept of top-down budgeting. System should also allow you to find undistributed entries easily.



	58. 
	The system shall provide the capability to add and link narrative to any line or level in the budget structure, including comments, footnotes, narrative reports, etc.  
	Planning

Formulation

Distribution

Execution  

Data Entry
	Process
	This capability should cater for limited and unlimited characters in both data collection and reporting.  

Need to be able to run reports without or only with selected footnotes.



	59. 
	Deleted.
	-
	-
	-

	60. 
	The system shall allow import and export of data to external databases/spreadsheet software for analysis and modification.
	Planning

Formulation 

Distribution

Execution

Data Entry / Exchange
	Process
	Should be able to send unformatted raw data to Excel suitable for use by the pivot table feature as well as exported reports complete with totals and so forth. Ideally, any report can be exported (or cut and pasted) into Word and Excel at a minimum.



	61. 
	The systems shall be able to interface with other DOE systems, i.e. exchange -batch data from other systems.  
	Planning

Formulation 

Distribution

Execution

Data Entry / Exchange
	Integration
	Include information on data validation, data errors and failed edits, pushing information to a feeder system, pulling information from a feeder system, and translating data from one form to another.

May want to have ability to take user created batch files as well. Some means to export data to Excel, allow user to run more sophisticated calculation than system supports, and get the data back into the system without re-keying

	62. 
	The system shall provide for preparation, printing, and electronic submission of schedules and data required by OMB Circular A-11 and the Budget Calls to the extent feasible.
	Planning

Formulation 

Distribution

Execution

Data Entry 

Reports
	Process/

Reporting
	To the extent possible, integrate templates for PART, Exhibit 300

	63. 
	The system shall permit authorized users to download and upload budgetary planning data from external systems.
	Planning

Formulation 

Data Entry/Exchange
	Process/

User Interface/

Integration
	Requested by the program offices.

	64. 
	The system shall permit authorized users to download and upload budgetary and accounting data from HQ systems.
	Planning

Formulation
Distribution

Execution
	Process/

User Interface/

Integration
	Requested by the program offices.

	65. 
	The system shall provide download and upload capability from standard spreadsheet products (MS Excel, Lotus 1-2-3).
	Planning

Formulation 

Data Entry/Exchange
	
	For example, the Budget Ranking System which is currently an MS Excel spreadsheet based system.

	66. 
	The system shall provide the capability to design and develop different budgetary reporting formats for internal and external reports based on user defined criteria, external interface standards, or regulatory requirements. 
	Planning

Formulation

Distribution

Execution

Reports

	Process/

Reporting
	For example, current internal budget reports include the 3 page summary, control ' table, Controller's Office Budget format, stat table reports.  Current external reports include control and stat table to OMB and Congress

	67. 
	The system shall provide the capability to report by different budget/account structure levels, i.e. appropriation, organization, Congressional control levels, and Program levels.
	Planning

Formulation 

Distribution

Execution

Reports
	Process/

Reporting
	The intent would be to seek functionality similar to the parent / child rollup capability used in the STARS accounting flex-field, which logically models program levels with B&R codes (referred to as the Program segment in STARS

	68. 
	The system shall be able to generate standard and ad hoc reports easily from users desktop.  
	Planning

Formulation

Distribution

Execution 

Reports
	Process/

Reporting
	

	69. 
	The system shall provide the capability to filter data for display in a standard report.
	Planning

Formulation
Distribution

Execution
Reports
	Process/

Reporting
	

	70. 
	The system shall provide the ability to modify a standard report.
	Formulation

Reports
	Process/

Reporting
	For example, copy an existing report format, modify the format, and save it to a different name.

	71. 
	The system shall provide the capability to report corresponding graphic, pictorial, narrative, and numeric data associated with any line or level in the budget.  
	Planning

Formulation

Reports
	Process/

Reporting
	For example, budget justifications, performance measures, presentation quality reports, footnoting, etc.

System needs to accept gif, jpg, PDF, and other custom developed graphic files in industry standard file types etc. 



	72. 
	The system shall provide the capability to produce documented reports (audit trails) during each budget cycle.
	Planning

Formulation

Distribution

Execution

 Reports
	Process/

Reporting
	

	73. 
	The systems shall provide the capability to roll up data to various hierarchical levels of the account/budget structure.  
	Planning

Formulation

Distribution

Execution

Reports
	Process/

Reporting
	Print summary level data as well as lower level data.

Should be able to create report with program A is shown at 2nd level of hierarchy, while program B is shown at 3rd level.



	74. 
	The system shall provide the capability to stop/end a large print job.
	Planning

Formulation 

Distribution

Execution

Reports
	
	

	75. 
	Deleted—duplicate of 68.
	



	
	

	76. 
	The system shall produce cross- cutting and supplemental data collections
	Planning

Formulation

Reports
	Process/

Reporting
	To the extent possible based on whether the data is currently captured, where and how it is captured, and whether the benefits outweigh the costs of automation.


	77. 
	Deleted – Combined with 71.
	


	

	



	78. 
	Deleted – Combined with 49.
	

	

	

	79. 
	The system shall provide the capability to control, track, and report for all budget structure levels on which budgetary decisions are made, whether legally binding (e.g., Congressional limitations), or in the nature of policy guidance and decision-making (e.g., Presidential / OMB pass-backs, internal management).
	Planning

Formulation



Reports
	Process/

Reporting
	

	80. 
	The system shall provide the capability to establish and maintain information at highest control level and at any lower level (directed at the breakdown for field sites and operations offices) in the organizational structure.
	Planning

Formulation 

Distribution

Execution

Budget Structure
	Process/

Reporting
	

	81. 
	The system shall allow users to adjust control levels for AFP records that already exist.
	Distribution
AFP production


	Application administrative capability
	

	82. 
	The system shall display current AFP records and allow users to update code if changed. 
	Distribution

AFP Production
	Process/

Reporting
	Proposed AFP confirm worksheets, Base Table, Variance/Exception Reports.  Codes include Assistant Secy., Budget and Reporting.

	83. 
	The system shall provide the ability to summarize AFP amounts based on user specified levels within the structure.
	Distribution

AFP Production
	Process/

Reporting


	E.g. Appropriation, fund type, allottee.  

	84. 
	The system shall allow the Budget Operations Division users to review the direct funding and reimbursable work funding proposed amounts for the Advice of Allotment.
	Distribution

Advice of Allotment production
	Process
	

	85. 
	The system shall provide the capability to report changes by Allottee and summarize AFP and allotment amounts by Allottee for each appropriation.
	Distribution

AFP/ Advice of Allotment production
	Reporting


	The Changes by Allottee Report Program summarizes the AFP current and proposed changes and new plan amounts for a selected appropriation at the Allottee, Expense Category, and B&R level

	86. 
	The system shall provide authorized users the ability to display, review, update, and assign remarks to budget values or documents.
	Distribution

Advice of Allotment,

Advice of Transfer,

and AFP

processes


	Process
	Remarks to Allotments/Transfers/AFPs identify specific limitations to recipients.  

Requirement addresses the need/ability to:

· Display Remarks to allotment/transfer/AFP recipients; 

· Review and update remarks for allotment/transfer/AFPs; and

· Specify a remark for inclusion in an advice of allotment, Advice of Transfer, or AFP. Assignment can be based on the Treasury Symbol, Allottee, and/or Fund Type specified by the user.

	87. 
	The system shall provide authorized users the ability to produce Remarks Assignment Reports, Query Remark Code Reports for allotments, transfers, or AFPs.
	Distribution

Reports
	Reporting
	This requirement addresses the ability to query and report on the assignment of specific remarks, or to produce a summary report of assignment of remarks to allotments, Advice of Transfer, or AFPs

	88. 
	The system shall produce user-defined detail or summary reports - to verify amounts available, reserves amounts, etc. (see comment at right).
	Distribution

Reports
	Reporting
	- Examples: -

1. Changes by Allottee

2. Availability Summary

3. BT/AFP Variance Report

4. Reserve Listing

5. Not Available Per SF-132

BT/AFP variance report may not be necessary.  

	89. 
	The system shall generate the Advice of Allotment, Advice of Transfers (by appropriation) and provide the capability for electronic routing and signature capability for the appropriate personnel (e.g. Director, Office of Budget).
	Distribution

AFP, Management Summary, 

Advice of Allotment and Advice of Transfer Production
	Process
	Allows user to legally distribute Departmental funds to Allottees (currently issued via mail) and to maintain an official file copy

Electronic workflow is a work product that allows routing of business transactions through an organization via e-mail, or other notification techniques.  Electronic signature capability is a feature for providing a secure, auditable digital signature for a given business process or event (e.g. approval of the OMB submitted budget by the appropriate DOE executive).

If the functionality is available in COTS (Commercial Off The Shelf)/GOTS (Government Off The Shelf) solution, the goal should be to provide electronic workflow and signature capability for the Advice of Allotment. 

	90. 
	The system shall generate the Estimated Un-obligated Carryover Detail Report for submission to OMB.
	Distribution

Execution

Availability Processing
	Process
	The system generated amount should be a calculated value based on the size of the existing estimated un-obligated carryover at a given point in time.  The reported amount should subtract the estimated amount that will be obligated between that point and the fiscal year end.  This is actually a combination of STARS and FDS (or successor system) functionality.  

	91. 
	The system shall allow the user to retrieve "un-allotted" balances (PY de-obligation reserve amounts, DOE reserve amounts, and funds allotted against the Office of Budget for use in the estimated  Carryover reconciliation.
	Distribution

Execution

Availability Processing
	 Process/Reports/Integration
	Lists all estimated  and un-allotted amounts, which are used to generate the Detail Report attached to the SF132.

This is actually a combination of STARS and FDS (or successor system) functionality.  

	92. 
	The system shall allow users to update estimated Reimbursable Work amounts associated with Base Table Amounts.
	Distribution

Execution 

Availability Processing
	  Process/

Integration
	STARS should provide actuals; FDS will provide the planned amount.

	93. 
	Deleted – duplicated 90.
	

	
	

	94. 
	The system shall provide the capability to generate and update Apportionment and Reapportionment Schedule, SF132 (DOE Request).
	Distribution

Availability Processing
	Process
	Under the current system, the first Apportionment request for an appropriation must be entered manually, with subsequent requests produced by replication or "cloning."  

Users can enter and generate SF 132 Form for submission from Oracle Fed Admin module. Since Fed Admin module does not have planning/formulation capability, this information has to be physically entered on this form to generate.

	95. 
	The system shall allow the user to update Availability Footnote Codes and create footnotes by Treasury Symbol.
	Distribution

Availability Processing
	Process
	

	96. 
	The system shall enable the user to print and display all Appropriations and their latest Apportionment Request number.
	Distribution

Availability Processing
	Process/

Reporting
	

	97. 
	The system shall allow users to record OMB action on previously entered Apportionment Requests.
	Distribution

Availability Processing
	Process
	

	98. 
	The system shall allow the user to generate and print the SF-132 Variance Report comparing DOE request to OMB action and determine related programmatic impacts.
	Distribution

Availability Processing
	Reporting
	Provides formal documentation on variances (if any) between the DOE request and the OMB action.  

	99. 
	The system shall allow the user to automatically replicate the previous apportionment rather than re-keying the individual SF132 lines.
	Distribution
Availability Processing
	Process
	
The requirement is useful for simplifying the preparation of a modified apportionment, which is typically 3 to 4 years long, and it needs to show a “previous column.”

Roll forward of existing data is not meant to specify a set interval such as quarter, fiscal year, etc.



	100. 
	The system shall allow processing of Congressional Actions under a Continuing Resolution Availability Report - House, Senate, or Conference Action.
	Distribution
Availability Processing – Continuing Resolution
	Process
	Allows Budget Operations Division user to record Congressional Actions by Appropriations and generate the Continuing Resolution Availability Report

	101. 
	The system shall allow Budget Operation Division - users to initiate both an automated current rate of spending calculation and a not-to-exceed-current-rate calculation.  
	Distribution

Execution

Availability Processing – Continuing Resolution
	Process
	Includes Un-obligated Carryover, Appropriation, Supplemental Amounts, and Transfers In or Out identified on the Base Table from the previous fiscal year.  Current Estimated Un-obligated amount is subtracted from the net of these amounts. “Current Rate” includes actual un-obligated carryover from the previous year and the “Not to Exceed Current Rate” equals the Current Rate minus the estimated un-obligated carryover for the new fiscal year.  Congress could include either in the terms and conditions of the continuing resolution (CR).



	102. 
	The system shall allow the Budget Operations Division to apply and maintain Continuing Resolution Terms (i.e., lower of the House or Senate, Current Rate, percent applied, Estimated Obligation thru Date, etc.) for each appropriation.
	Distribution

Execution

Availability Processing – Continuing Resolution
	Process
	

	103. 
	The system shall be able to calculate and track amounts allotted to each appropriation and allottee under a Continuing Resolution.
	Distribution

Execution

Availability Processing – Continuing Resolution
	Process
	

	104. 
	The system shall be able to compute modified allotments.
 
	Distribution

Availability Processing – Continuing Resolution
	Process
	To accommodate restrictions such as a continuing resolution, use of prior year balances, or a general reduction. 

	105. 
	The system shall allow the user to modify direct and reimbursable funding portions of all allotments at AFP recipient level.  


	Distribution

Availability Processing – Continuing Resolution
	Process
	

	106. 
	Deleted—duplicate of 100.
	

	
	

	107. 
	The system shall allow Budget Operations Division users to update recovery of prior year deobligations and track the application or use of those recoveries, such as reallotted for a specific program, used for offset to reductions, deferrals, etc.
	Distribution

Execution

Availability Processing- Non -Apportioned Funds Process
	Process
	 FDS stores this data at three different levels of detail.  This information will come from STARS.

  

	108. 
	The system shall allow users to add, change, and delete availability processing information related to non apportioned funds. 
	Distribution

Execution

Availability Processing- Non -Apportioned Funds Process
	Process
	This requirement addresses non-apportioned advances for Cooperative Work, Treasury Warrant descriptions and amounts, Transfer Appropriation amounts, Non-apportioned-Other Descriptions and amounts associated w/ Appropriation 

	109. 
	The system shall allow the user to Update BT Structure, including identification of whether a BT line would be reflected on the Congressional BT, Internal BT, or both; update of Assistant Secretary codes, identity of Congressional control levels, construction project numbers, and titles for the BT lines.
	Execution

Base Table Processing
	Process
	Congressional BT Structure Report. Reflects Congressional control lines and related Internal BT lines

	110. 
	The system shall provide the capability to construct the Congressional BT by Appropriation, wherein Internal BT Controls are rolled together for the Congressional control.
	Execution

Base Table Processing
	Process/

Reporting
	Congressional Base Table By Appropriation For Congressional Committee Review, no B&Rs, no Assist. Secys. Appear.



	111. 
	The system shall provide the capability to construct the Internal BT by Appropriation, including identification of internal control levels that roll to a Congressional control.
	Execution

Base Table Processing
	Process/

Reporting
	Internal Base Table by Appropriation For Internal Departmental use, B&Rs, Assist. Secy. codes and internal control levels are identified.  The internal Base Table (BT) also includes current year recoveries of prior year obligations, B&Rs, Assistant Secretary Codes associated with each line item, and a key number to identify each line on the BT.



	112. 
	The system shall provide the capability to maintain and update Prior Year Projects BT data. This subset of data then "rolls up" to a total prior year project line on the BT by Assist. Secy. for the Internal BT and one total for all Assist. Secy. projects on the Congressional BT.
	Execution

Base Table Processing
	Process/

Reporting
	Prior Year Projects Report



	113. 
	The system shall allow users to update BT amounts, including changes to the monetary data; identification of change type code (e.g., SU=Supplemental, RP=Reprogramming, SO=Structure-Other); and the effective date. 
	Execution

Base Table Processing
	Process/

Reporting
	Internal Base Table Report and Congressional and Assist. Secy.  Base Tables

	114. 
	The system shall allow users to update/add BT Footnotes.
	Execution

Base Table Processing
	Process/

Reporting
	Congressional and Internal Base Table Footnotes Reports Lists footnotes used on the Base Table Report (Internal, Congressional, Asst. Sec.) along with numerical and textual data - for record purposes

	115. 
	The system shall allow users to set parameters for, generate and print the Recovery of Prior Year Obligations by Appropriation (Detail Report.) and Recovery of PY Obs. by Assist. Secy. (AS Report).
	Execution

Base Table Processing
	Reporting
	Recovery of Prior Year Obligations by Appropriation (Detail Report.) and by Assist. Secy. (AS Report.)

	116. 
	The system shall allow authorized end-users to apply un-obligated carryover from the new STARS system to the current base tables (BT).  
	Execution

Base Table Processing
	Integration/

Process
	The legacy system allows users to apply MARS Un-obligated Carryover to the current BT.

	117. 
	The system shall provide the capability to electronically produce resource tables that include budget authority and actual obligations for funding and full-time staffing equivalents (if the SBS system can draw from payroll system) for inclusion in the Annual Performance and Accountability Report and the Department's Performance budget request.


	Execution

Financial and Performance

Reporting
	Integration/

Reporting
	In combination with the STARS system.

	118. 
	The system shall provide the capability to electronically produce quarterly and annual performance reports.  The annual report would become a part of the Annual Performance and Accountability Report.
	Execution

Financial and Performance

Reporting
	Integration/

Reporting
	This may be a Data Warehouse function. While the data would be extracted from the Data Warehouse, the creation of the report template should reside in the report generation capabilities of the SBS.

	119. 
	The system shall provide the ability to link performance measures to multiple levels in the budget.
	Planning

Formulation

Execution

Budget and  Performance Integration
	Integration
	

	120. 
	The system shall provide the ability to link performance outcomes and outputs to multiple levels in the budget.
	Planning

Formulation

Execution

Budget and  Performance Integration
	Integration
	

	121. 
	The system shall include the capability to collect, maintain, and report narrative, date, and numeric data for any performance measure.
	Planning

Formulation

Execution

Budget and  Performance Integration
	Integration/

Reporting
	Budget and Reporting Codes will be tied to performance measures. The Department’s intent is to link 90% to 95% of all B&R codes (called the Program Segment in the new STARS accounting flex-field) to performance measures.  This intention was reviewed and approved by the I-MANAGE Executive Steering Committee in May of 2003.

The system capability should include a user interface similar in form and function to the Joule system


	122. 
	The system shall provide support for a flexible account structure to capture uniquely numbered performance goals and for enhanced narrative collection and reporting capabilities to satisfy Government Performance Results Act (GPRA) reporting requirements.  
	Planning

Formulation

Execution

Budget and  Performance Integration
	Integration/

Process
	GPRA requirements are captured in OMB Circular A-11.  The system should include a mechanism to easily incorporate changes to data reporting requirements, as they occur (i.e., mid-year, etc.). 



	123. 
	The system shall allow users to query supporting data tables based on user defined parameters.  
	Planning

Formulation

Distribution

Execution 

Query Processing--

Query Supporting Data Tables
	Process
	Query by

· Fund Type

· Treasury Symbol 

· Availability Footnote Code

· Remark Code

· SF-132 Lines

Continuing Resolution Codes

	124. 
	The system shall generate the standard and ad-hoc budget execution reports


	Execution

Query Processing- Reports
	Reporting
	Reports may include, but will not be limited to:

· Annual Statistics Report (provides record counts of a variety of FDS transactions and data elements.)

· Components of Direct Funding (displays either approved or proposed New Obligational Authority and Un-obligated Carryover amounts available to recipients of each appropriation.)

· Obligational Availability (OA) reports by AFP Recipient, CID, or Assistant Secretary

· Total AFP Records by Treasury Symbol

· AFP approval plan dates by Treasury Symbol at a detail or summary level.

Base Table Plant Rollup report.

	125. 
	The system shall allow authorized users to query; update; delete; add new; inactivate Supporting/Reference Data as required.
	Formulation

Distribution

Execution

Supporting/ Reference Data Maintenance
	Process/User Interface
	Supporting/Reference Data includes:

· Assistant Secretary Codes

· Major Item of Equipment

· Narrative Codes

· Reserve Category Codes

· CID Codes 

· Budget Director Name

· Limitation Codes used to identify broad categories of funding.  

· Reporting Office Codes

· Congressional Committee Codes

· Fund Type Data

· Project/Sub-Project codes

· Division Codes

· B&R Codes

· AFP Recipient/Allottee

· Appropriation Data

· Base Table Footnotes

· AFP Footnote Codes
· Budget Reference Number

	126. 
	The system shall be capable of executing the Recast of Financial Plan Data. 
	Supporting Data Processing --Reference Data Maintenance
	Process/User Interface
	The legacy system performs mass changes to supporting data codes on unapproved AFP records, backs out dollar amounts associated with old code values and creates new records.  

NOTE:  This must be coordinated with the process alignment of recasts within STARS. According to the JFMIP all recast or reprogramming will require going through a formal change control process. Recast must me tracked to the original approved funding document.   Recasts needs a business process change from the current DoE Business Practice.

	127. 
	The system shall include the capability to track performance measures over multiple years (e.g., long-term measures and unmet measures).
	Planning

Formulation
Execution
	Process / application administrative capability
	Requirement addition from field offices.

	128. 
	The system shall include the capability to create and maintain a performance measure hierarchy that supports the rollup of data from the bottom, up.
	Planning

Formulation
Execution
	Process / application administrative capability
	Requirement addition from field offices.

	129. 
	The system shall include the capability to track and report on performance measures funded from multiple sources.  
	Planning

Formulation
Execution
	Process / application administrative capability
	Requirement addition from field offices.

	130. 
	The system shall provide the capability to update any affected milestones/ deliverables/ targets based on changes to the appropriation or OMB guidance. 


	Planning

Formulation
Execution
	Process / application administrative capability
	Requirement addition from field offices.

	131. 
	The system will identify the affected, related systems and any relationships that may need to be altered when the relationships are changed (by OMB or Congress) 


	Planning

Formulation
Execution
	Process / application administrative capability / user interface
	Requirement addition from field offices.

	132. 
	The system shall have a custom report builder that allows users to sort and search by all data elements.
	Reporting
	Reporting
	Requirement addition from field offices.

	133. 
	The system shall compare the Treasury Warrant to the SF-132 Apportionment and both to the DOE Advice of Allotment and the Approved Funding Plan.


	
Distribution
Execution
	Process / application administrative capability / user interface
	Requirement addition from field offices.

	134. 
	The system shall have the capability to resize windows for tables.
	Planning

Formulation

Distribution

Execution

All sub-functions
	User Interface
	Requirement addition from field offices.

	135. 
	The system shall be capable of generating the Work Authorization form associated with AFP changes.
	Distribution

Execution
	Process
	Requirement addition from field offices.

	136. 
	The system shall control funding within available Allotment.
	Distribution

Execution (Field)
	Process
	Requirement addition from field offices. 

The Initial Allotment will flow to the STARS System from SBS.  The control if funding is a  STARS function.

	137. 
	The system shall document funds reservations for all funding sources and awards.
	Execution (Field)
	Process
	Requirement addition from field offices.
Part of I-Manage E-Procurement Solution.

	138. 
	The system shall allocate Allotment to levels at or below HQ-defined budget/accounting structure levels.
	Distribution

Execution (Field)
	Process / Integration
	Requirement addition from field offices.


	139. 
	The system shall maintain Congressional Level Budget Control.

	Distribution

Execution

(Field)
	Process / Integration
	Requirement addition from field offices
This will require tight integration with the STARS system.

	140. 
	The system shall download financial data to the core financial system in order to generate allocations, reservations, and obligations.
	Execution (Field)
	Interface
	Requirement addition from field offices.

From a financial management perspective, this will eliminate or substantially reduce data entry duplication.
E-Procurement will be responsible for recording reservations and obligations in the I-Manage model.

	141. 
	The system shall generate funding authorizations such as, but not limited to, M&O AFPs, Non-M&O AFPs, and Transfers.
	Distribution

Execution (Field)
	Process / application administrative capability / user interface
	Requirement addition from field offices.


	142. 
	The system shall accommodate different organizational budget workflows.
	Planning

Formulation


Distribution
Execution
	Process
	Requirement addition from field offices.

Optimizes user-friendliness and ease of use.

	143. 
	The System shall allow DOE Registered contractors to enter standard budget data directly without other contractors being able to review their input.
	Planning

Formulation
	Process / application administrative capability / user interface
	Requirement addition from field offices.


	144. 
	The system shall process and report data on a real-time basis.
	Planning

Formulation

Distribution

Execution

 
	Process / application administrative capability / user interface
	Requirement addition from field offices. 

The data entered into the SBS system will be on-line, real-time. Data from other systems would depend on the availability and timeliness of the data that will interface with SBS.

	145. 
	The system shall contain an on-line help feature.
	Planning

Formulation

Distribution Execution


	Process / application administrative capability 
	Requirement addition from field offices.


	146. 
	The system shall validate all data immediately upon its entry.
	Planning

Formulation

Distribution Execution




	Process / application administrative capability  
	Requirement addition from field offices.

	147. 
	The system shall have a validation process to make sure that all concurrent data is the same as in all interfaced systems.


	Planning

Formulation

Distribution Execution




	Process
	Requirement addition from field offices. 

SBS will validate data within the I-Manage solution. Data validation of other systems is not an SBS function.

	148. 
	The system shall automatically input data into fields where only one value from a list of values is appropriate.
	Planning

Formulation

Distribution Execution




	Process / application administrative capability
	Requirement addition from field offices.


	149. 
	The system shall automatically generate error reports, where applicable.
	Planning

Formulation

Distribution Execution




	Process / application administrative capability
	Requirement addition from field offices.

	150. 
	The system shall auto-create offsetting accounting entries, where applicable.
	Execution
	Process / integration
	Requirement addition from field offices.

Transfers.
STARS function.

	151. 
	The system shall cover all funding sources, DOE Direct and Reimbursable Appropriations. 
	Planning

Formulation

Distribution Execution




	Process / application administrative capability
	Requirement addition from field offices.


	152. 
	The system shall ensure full allocation of planning and funding amounts.
	Execution (Field)
	Process
	Requirement addition from field offices.

	153. 
	The system shall prevent the planning of and execution of a deobligation in excess of available uncosted amounts.
	Execution (Field)
	Process
	Requirement addition from field offices. 

This is a STARS Function.

	154. 
	The system shall generate electronic and flat files for each funding authorization and automatically transmit such to the performing entity.
	Distribution Execution (Field)
	Process / application administrative capability
	Requirement addition from field offices.
 

	155. 
	The system shall maintain a “previous, change, revised” chronology of all funding amounts.
	Planning

Formulation


Distribution
Execution (Field)
	Process / application administrative capability
	Requirement addition from field offices.

	156. 
	The system shall possess the capability to delete non-value added records.
	Planning

Formulation

Distribution
Execution (Field)
	Process / application administrative capability
	Records that may have become obsolete over time.

	157. 
	The system shall allow for the on-screen maintenance of all non-core financial system tables and cross-references.
	Planning

Formulation

Distribution
Execution (Field)


	Process / application administrative capability
	Requirement addition from field offices.

If user is authorized

	158. 
	The system shall build upon, not duplicate, tables and cross-references available within the core financial system.
	Formulation

Distribution

Execution
	Process / Interface
	Requirement addition from field offices.

Eliminate data redundancy and maintenance. 

	159. 
	The system shall support Public Law 101-510 (M-year legislation) by assuring that amounts paid out of current year funds to cover obligations made against a closed account do not exceed 1 percent of the current year appropriation. (FMC‑05)
	Funds Allocation
	Process
	Mandatory (JFMIP CSFR P. 30)

	160. 
	The system shall record the expiration and cancellation of appropriation authority in accordance with OMB Circular No. A-34 and the U.S. SGL. (FMC‑07)
	Funds Allocation
	Process
	Mandatory (JFMIP CSFR P. 31)

	161. 
	The system shall account for spending transactions at a lower level in the accounting classification than they are budgeted. (FMC-08)
	Funds Allocation
	Process
	Mandatory (JFMIP CSFR P. 31)

	162. 
	The system shall track actual amounts and verify commitments and obligations against the budget as revised, consistent with each budget distribution level. (FMD‑03)
	Distribution

Execution
	Process / Integration
	Mandatory (JFMIP CSFR P. 31)
The SBS Funds Distribution should maintain the official budget controls and revisions that will feed into STARS.  This will require tight integration with the STARS system.

	163. 
	The system shall automatically withdraw (or cancel) uncommitted and un-obligated allotments and sub-allotments for all or selected TAS/TAFS at the end of a specific fiscal period. (FMD‑07)
	Distribution

Execution
	Process / Integration
	Mandatory (JFMIP CSFR P.32)

This will require tight integration with the STARS system.

	164. 
	The system shall automatically withdraw (or cancel) uncommitted and un-obligated allotments and sub-allotments for selected organizations at the end of a specific fiscal period. (FMD‑08)
	Distribution

Execution
	Process / Integration
	Mandatory (JFMIP CSFR P.32)
This will require tight integration with the STARS system.

	165. 
	The system shall establish and modify multiple levels of funds control using elements of defined accounting classifications, including object class, program, organization, and fund. (FME‑01)
	Funds Control
	Process / Integration
	Mandatory (JFMIP CSFR P.33)
This will require tight integration with the STARS system.

	166. 
	The system shall provide on-line notification to users of transactions failing funds availability edits, and make the rejected transactions available for corrective action.  This is to include transactions entered directly to the Core system and those received from external modules or systems. (FME‑07)
	Funds Control
	Process
	Mandatory (JFMIP CSFR P.33)
This is primarily a STARS function and will require tight integration with the STARS system.

	167. 
	The system shall override funds availability edits, including automatically releasing and processing transactions previously rejected for exceeding user-defined tolerances.  Produce a report or otherwise notify management of the over obligation of funds. (FME‑08)
	Funds Control
	Process / Integration
	Mandatory (JFMIP CSFR P.33)
This is primarily a STARS function and will require tight integration with the STARS system.

	168. 
	The system shall allow for available fund balances to be based on reimbursable customer orders accepted.  In the case of reimbursable orders from the public, ensure that an advance must also be received before additional funding authority is recorded. (FME‑11)
	Funds Control
	Process
	Mandatory (JFMIP CSFR P.33)


	169. 
	The system shall maintain information related to each commitment document, including amendments.  The Core financial system must capture:

Requisition number, appropriate accounting classification values, and estimated amounts. (FME‑15)
	Funds Control
	Process / Integration
	Mandatory (JFMIP CSFR P.34)
This is primarily a STARS function and will require tight integration with the STARS system.

	170. 
	
	
	
	

	171. 
	The system shall incorporate overhead distribution as part of budget formulation. (FMB-06)
	Budget Formulation
	Process
	Value added (JFMIP CSFR P. 30)

	172. 
	The system shall tie budget formulation to the agency’s stated goals and objectives required by GPRA. (FMB-11)
	Budget Formulation
	Process
	Value added (JFMIP CSFR P. 30)

	173. 
	The system shall automatically prepare the formal allotment and sub-allotment documents and electronically distribute them to subordinate organizations. (FMC‑12)
	Funds Allocation
	Process
	Value added (JFMIP CSFR P. 31)
.

	174. 
	The system shall request approval for reprogramming and request additional funds outside the periodic budget review process.  Allow such requests to be submitted, reviewed, revised, and approved.  Approval would update current operating budgets. (FMD‑10)
	Budget Execution
	Process
	Value added (JFMIP CSFR P.32)
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�May need to distinguish between funds control in STARS vs. SBS.  


�Wouldn’t this take place in STARS?


�Replace “hard” with “Congressional.


�I think we need to reword slightly.  There is no “typical” budget flow at DOE with respect to the program offices…Kevin Goetz mentioned that NNSA budget formulation doesn’t go through the field office, whereas ORO is the first stop in formulation.  We would probably want to say that the system should accommodate different organizational budget workflows?  


�Is this feasible?  I’ve heard the I-MANAGE vision described as “near real time. “  Would the feasibility of this requirement depend on availability of data from other systems?


�Wouldn’t this be STARS functionality?


�Same as previous comment
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